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IDEAL EMPLOYEE INFORMATION

Starting Date: 

	1. 
	Describe position:




	

	2. 
	Temporary, Full-time or
Part-time?
	

	3. 
	Hours?

	

	4. 
	Experience required?


	

	5. 
	Diploma/degree required?


	

	6. 
	Software Skills?


	

	7. 
	Professional Skills?


	

	8. 
	Length of position?

	

	9. 
	Location?

	

	10. 
	Strengths ie. Team player, self-starter?


	

	11. 
	Opportunity for promotion?



	

	12. 
	Number of references?

	

	13. 
	Criminal Record Check?

	

	14. 
	Any other information you think may be relevant?
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